<Date>
<Insurance Company Name>







<Insurance Company Address>
To Whom It May Concern:

My name is <Your Name>.  I write to you to obtain verification of a copy of my settlement agreement.  My contract number is <Contract Number>.  My social security number is <Social Security Number>.  Please mail a copy to me at:
<Your Name>
<Your Address>

Thanking you in advance for your prompt response,

<Your Name>
<Your Phone>
