<Date>
<Annuity Company>
<Annuity Company Address>

To Whom It May Concern:

My name is <Your Name>.  My policy number is <Policy Number>.  I am writing you to obtain a letter of benefits. Please include the owner, policy number, and schedule of payments.  My Social Security Number is          xxx-xx-xxxx .
Please mail me a copy at the following address:
<Your Name>
<Your Address>
Thanking you in advance for your prompt response,

<Your Name>
<Your Phone>
